LITTLE ITALY LIFESTYLE SUBMISSION GUIDE

Preparing and submitting your work.

Practical requirements for contributors to Little Italy Lifestyle.

Before You Submit

Please review the Little ltaly Lifestyle Contributor Guidelines before preparing your submission.

Current submission calls, deadlines, themes, departments, and other issue-specific information are maintained
on the Convivio website so they can evolve from issue to issue.

Submission Process

All submissions should be made through the Little Italy Lifestyle submission portal on the Convivio website.
Contributors will be asked to complete a Contributor Release Form as part of the submission process.
Submission does not guarantee publication. Each issue is carefully curated, and accepted work may be
considered for a current or future print or digital publication produced by Convivio.

Written Submissions

Please submit written work as a Microsoft Word (.docx) document.

Unless a current submission call specifies otherwise:

e Feature articles are typically 750-1,000 words
e Departments are typically 450-750 words

Author biographies should not exceed 30 words

e Written work should follow current Associated Press (AP) Style unless otherwise requested

Please include source information for quotations, historical facts, archival materials, and other factual claims
when appropriate.

Photography + Images

Submit original, high-resolution image files at the highest available quality. Original camera RAW files are
preferred when available; high-resolution TIFF or maximum-quality JPEG files may also be submitted when
appropriate.

Whenever possible, please provide:

e 8-12 photographs for editorial consideration

¢ Captions identifying relevant people, places, and approximate dates

Photographer and image credits

e Source or collection information for archival images

* Any information necessary to understand the image or its context

¢ Confirmation that you own the images or have permission to submit them

The editorial team may crop images or make appropriate color, tonal, and other production adjustments for
publication.
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Accuracy + Permissions
Before submitting, please:

e Verify names, dates, quotations, and material factual claims

e |dentify sources for historical or factual information when appropriate

e Clearly distinguish personal recollection from independently verified fact when relevant
e Confirm that the work is your own or that you have permission to submit it

e Provide appropriate credits and source information for photographs, archival materials, and other third-party
content

Additional permissions or documentation may be requested before publication.

File Naming

Please use the following format whenever practical:
Written Submissions
LASTNAME_FirstName_Title_YYYYMMDD.docx
Photographs and Images
LASTNAME_FirstName_Title_YYYYMMDD_01.ext
Continue the numerical sequence for additional images.

If submitting multiple photographs or images, please include a separate Word document containing captions,
credits, source information, and other relevant details:

LASTNAME_FirstName_Title_YYYYMMDD_information.docx

Editorial Review

Accepted submissions are reviewed and developed in collaboration with the contributor as described in the
Contributor Guidelines.

The editorial team may request revisions, additional information, source documentation, permissions, or other
materials necessary to prepare accepted work for publication.

Final publication decisions, including editing, placement, presentation, scheduling, and whether accepted
work appears in print, digital, or both, remain with the Journal.
Current Information

Submission calls, deadlines, editorial calendars, templates, house style guidance, and other information that
may change are maintained on the Convivio website.

When current online instructions differ from this guide on a time-sensitive submission matter, please follow the
instructions associated with the current submission call.

Thank you for contributing to Little Italy Lifestyle.
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